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-INFORMATION PACKET- 

 

 
 

 
 

“Therefore go and make disciples of all nations, baptizing them in the name of the 
Father and of the Son and of the Holy Spirit, and teaching them to obey everything I 
have commanded you. And surely I am with you always, to the very end of the age." 

-‘The Great Commission’ 
Matthew 28:19-20 



 
SAN FRANCISCO MISSIONS BASIC INFO 

 
Who: High School Students (completing grades 9-12) 
When: July 6-14 (please reserve these dates- most likely July 7-13) 
Where: Tenderloin District, San Francisco California 
What: Homeless Ministry with San Francisco City Impact (non-profit organization) 
 
 

-TRAVEL INFO- 
-Flights are currently being booked.  The first quote I received from Mcabee Travel (the 
agency we used last year) felt too high, so I’m pursuing some other options.  I will have 
more info within two weeks time. 
 
-Travel during Mission will be Public Transportation 
-Renting a bus for airport drop-off/pick-up. 
 
 

-LODGING INFO- 
-One night in a local hotel/hostel (don’t be afraid of the word hostel!) 
-Remainder of nights at City Impact Headquarters (meals provided there) 
 
 

-PRICING INFO- 
Estimated total cost of the trip is $1100-1200 
 
Mission Cost includes: 
-All meals while on mission (bring some money for airport snacks) 
-Lodging 
-Airline Ticket 
-Transportation (to airport and during mission) 
-All activities (including exploration day of San Fran) 
-Pre-trip book 
-Mission T-shirts 
 

 
 
 



-MINISTRY INFO- 
 
We are partnering with an organization called San Francisco City Impact 
(www.sfcityimpact.com). City Impact is a non-profit ministry that primarily serves the 
homeless population in the Tenderloin District of San Francisco. 
 
Possible ministry we’ll be doing while in the city: 

• Serving meals at a homeless shelter 
• Organizing/general work at a Food Bank  
• Street ministry (evangelism, food handouts, building relationships) 
• Working in and for a local Thrift Store 
• Door-to-door encouragement and meal-delivery 
• Other opportunities- City Impact is a very diverse organization. 

 
-POSSIBLE ITINERARY- (may change depending on flights) 
Sunday 7th-  Travel Day- arrive in SF and explore the city (stay at local hostel) 
Monday 8th-      Explore SF in the morning- go to City Impact for orientation 
Tuesday 9th- Friday 12th- Work days in the Tenderloin District (worship in the mornings 

and evenings, work during the day, other small excursions hosted 
by City Impact)     

Saturday 13th-  Travel Day- Depart SF and arrive home. 

 
-PAYMENT SCHEDULE- 
 
February 24th - First Deposit Due - $200  (non-refundable Airline Deposit) 
April 14th - Total Paid - $500 
May 19th - Total Paid - $800 
June 19th - Total Paid – Remainder  
 
-TEAM MEETINGS- 
(you may miss ONE team meeting. If you have a conflict, please let me know ASAP) 
 
Parents’ Meeting - Sunday February 17th - 8:30-9:00 PM 
Team Meeting – Sunday March 17th- 8:30-9:15 PM 
Team Meeting - Sunday April 14th - 8:30-9:15 PM 
Team Meeting - Sunday May 19th - 8:30-9:15 PM 
Team Commissioning and Prayer Service– Wednesday June 26th  – After Youth 
Church Commissioning Service- TBD 
 



 

-FUNDRAISING OPPORTUNITIES- 
 

Below are the Fundraising opportunities your student may take part in to reduce the 
overall cost of the trip: 

 
Sub Sale – Information Sheet and Order Forms Attached- $3per sub profit!  
 
Restaurant Fundraisers: 
 -Bruster’s Ice Cream (Dillsburg)- (Date TBD) 
 -Hoss’s (Date TBD) 
 -Capital Joe Coffee Shop (All month- TBD) 
 
Giant Gift Cards – This is an ongoing fundraiser throughout the entire year- 
students/parents may utilize this for any Youth Ministry event. Form is attached on the 
next page of this packet. Students will earn 5% of the total order ($5 for every $100 in 
gift cards). Orders are collected/processed every Sunday morning. 
 
Fundraiser Dinner- We pulled this off last year with great success! Now we just need to 
fill more seats, and we’ll raise even more money!  Save the Date- Friday, April 5th 
 
Support Letters-  
-I will write one general support letter to the congregation and include it in each 
mailbox (this will also tell them about fundraising opportunities). On this form, they will 
have the opportunity to give to a specific student or to the whole team. Please do not 
give support letters to people in the church. 
-Support letters to family members and friends outside of the church are encouraged! 
Attached is an example of a Short-Term Mission Support Letter as well as tips on how 
to write your own well. Get creative! You may include the attached Support Forms. 

 
 
 
 
 
 
 
 



HOW TO CREATE A GREAT SUPPORT LETTER 
	
Mission trip support letters are easy to write if you know what to include. The following are 
some quick tips on what to put in, what to avoid and how to share your mission trip support 
letter. 
  
But first, let’s make sure you know why you’re writing a support letter. When you write a 
support letter, you’re doing way more than just asking for money and prayer – you’re inviting 
someone to participate in your trip. While they won’t be hopping in the van with you, 
they will be filling the vital role of providing support in your mission trip experience. Keep this 
in mind as you write and send your support letters. 
 
10  WRITING  TIPS 
1. Keep it short. One page is plenty. Two pages should be your maximum. Quality trumps 
quantity. 
  
2. Make it look good. First impressions matter. If designing documents isn’t your cup of tea, 
find a friend who can help. Including a picture of you or your team is an easy win. 
  
3. Proofread it. Errers are fairly noticeabl… and often avoidable. Have someone help you by 
reading your letter for any errors before you hit PRINT. 
  
4. Be interesting. Share about what you are doing, the place you are going and the people you 
will be with, but don’t drag out your letter with tons of minute details. (YouthWorks provides a 
Community Info Sheet for each of our communities; you might include some of those details 
about the community you’re headed to in your support letter.) 
  
5. Make it personal. People want to support you! Don’t send a generic letter from the team 
when you can send a personal letter from you. While you might share some details about your 
team, also include what your hopes, fears and needs are. 
  
6. Don’t forget the details. Where is the trip? What are the dates? What will you be doing? Is 
there a send-off service beforehand? How much money are you trying to raise? If they want to 
donate money, where do they send it and who are checks made out to? A great way to ask for 
money is to suggest a couple options for dollar amounts (e.g. “I recommend a gift of $50, $100 
or $150, but of course, any amount is more than welcome.”) 
  
You should also include whether or not donations are tax deductible. Ask your church if gifts 
qualify. Also, many qualifying organizations recommend that checks have nothing written on the 
Memo line as it can jeopardize the gift’s tax deductible status. If the gift qualifies as tax 
deductible you might write something like this: “Gifts are tax deductible. You can make checks 
out to ABC Church, but please do not write anything on the Memo line as this could jeopardize 
your gift’s tax deductible status.” 
  
7. Don’t just write a “fundraising letter.” Support is so much more than people’s money. At 
the same time, there is nothing to be ashamed about when offering people the opportunity to be 



generous. If asking for money is part of the support you need, make it secondary to asking for 
prayer. Even if people can’t contribute financially, they can certainly still support you. 
  
8. Ask for prayer. And be specific when you do. Give them 4 or 5 things they can pray for, for 
example: the community and ministries you are visiting, your team, your travels, etc. (If you 
wrote a team covenant, there is probably some great things to pray for in there!) 
  
9. Be humble and respectful. Don’t make the place you’re headed seem destitute in an effort to 
make your trip sound more significant. Remember that Jesus is the hero, not your team. Use 
language that honors what God is already up to in the place you are headed. Use phrases like, 
“serve alongside,” “partner with” and “learn from.” 
  
10. Say thank you. A great way to end your letter is with gratefulness for the people you are 
asking to partner with you in this mission trip. Thank them in advance for whatever way they 
choose to support you. 
  
INSTRUCTIONS FOR SENDING YOUR LETTER 
 
Think about when to send. A good timeframe for many mission trip teams is about 3 or 4 
months before your trip. Consider that you don’t want to send it so early people forget about the 
trip by the time you go, but you also want prayer for your team’s preparation process, not just the 
actual trip. Also, consider when you need financial support to arrive and plan accordingly. 
  
Intentionally pick your people. Don’t forward your support letter to all your Facebook friends. 
Instead, take 10 or 20 minutes to think through whom you should send your support letter to. A 
few groups of people to consider include family, friends (even if they don’t have money to give 
you), people you know from church, people you know from school, people you want to invite to 
know you better, etc. 
  
Don’t overload someone. When requesting financial support coordinate with your team to make 
sure the same family in your church doesn’t receive 20 letters from 20 different mission trippers. 
  
Use snail mail. It’s easy to forget the attachment to a Facebook message, but there’s something 
meaningful about getting a support letter in the mail. When you put it in an envelope you could 
even include a separate picture asking for prayer during your trip. Who knows – you might wind 
up on someone’s fridge.  
  
Consider print quality. If you’re printing your letter or picture, make sure you use a printer that 
doesn’t make your letter look like it’s from the 1980s. Maybe your church or a friend can help, 
and if not them, invest a little money at a local print shop. It’s worth the extra trouble. 
  
  
Sending support letters is an important part of your mission trip process. They begin a story that 
you get to continue telling after the trip! Include others in your story by writing a 
really great support letter. 
	

 



McBIC MISSIONS TRIP FORM 
(TRAVEL CONSENT, DISCLAIMER, AND MEDICAL AUTHORIZATION FORMS) 

 
 

Whereas I give consent for, (my child/myself) 
______________________________________, to travel with Mechanicsburg Brethren 
in Christ church (McBIC) to be a member of a McBIC team which will be traveling to and 
staying in San Francisco, and whereas certain circumstances and situations may occur 
resulting in (my child’s, my) need for medical/dental care and treatment, and further 
resulting in my inability to personally give consent for such care and treatment; 
 
Therefore, 
 

1. In consideration of permission for (my child, myself) to participate in said mission, 
I _____________________,(parent/legal guardian)  being of legal age, authorize 
any leader of the McBIC  team to act in (my child’s, my) behalf should I be unable 
to do so and to consent to reasonable medical /dental care and treatment, 
including but not limited to diagnostic test, x-ray examination, anesthesia, surgery, 
or any and all other procedures which may be deemed necessary for (my child’s, 
my) medical well-being for the duration of the mission trip. 

 
2. This consent is given in advance of any specific diagnosis, treatment, surgery, or 

hospital care required, but is given to provide authorization and specific consent 
for medical/dental treatment and care in (my child’s, my) behalf. 

 
3. Any consent by any leader of the McBIC team shall have the same force and effect 

as if I had personally given the consent. 
 

4. I certify that I have personal health insurance with the following company (must 
provide proof of medical insurance.) and understand that I am responsible for any 
costs not covered by insurance. 

 
_________________________________     ______________________________ 

Insurance Company     Policy # 
 

5. I hereby release and hold harmless McBIC, its officers, employees, and 
representatives/volunteers from any and all liability for any and all hazards and 
risks associated with such a trip including, but not limited to, death or injury by 
accident, disease, terrorist acts, weather conditions, inadequate medical services 
and supplies, criminal activity, and random acts of violence, as well as all property 
damage or loss arising out of (my child’s, my) participation in this trip. 

 
6. (My child’s, My) Passport # is ______________________                           

 
Country where passport was issued _____________________     

 
 
 
 



Further, I certify that I/my child is physically fit and adequately trained to participate on a 
McBIC missions trip.  I have contacted either our public health department or a travel 
clinic, and our local physical regarding vaccinations, immunizations, and other 
precautions for the prevention of disease.  I certify that I/my child has followed and is 
following all procedures (shots, serums, medications, etc.) recommended by our local 
physician and the above agencies.   
 
Medical Questionnaire 
 

• Are you/your child presently being treated for an injury or sickness or taking any 
form of medication for any reason?  Yes _____ No ____ (If yes, please explain)    

__________________________________________________________________ 
__________________________________________________________________
__________________________________________________________________	
 

• Are you/your child allergic to any type of medications?  Yes _____ No _____ (If 
yes, please explain.)    

 
___________________________________________________________________ 
___________________________________________________________________
___________________________________________________________________ 
	
• Do you/your child have any allergies other than medical? Yes _____ No _____ 

(If yes, please explain.)    
 
___________________________________________________________________ 
___________________________________________________________________________
___________________________________________________________________________	
	
• Do you/your child ever sleep walk? Yes _____ No _____ 
• Can you/your child swim? Yes _____ No _____ 
• Do you/your child have any physical condition or illness that world prevent you 

from participation in rigorous activity?  Yes _____ No _____ (If yes, please explain.) 
 

__________________________________________________________________ 
__________________________________________________________________
__________________________________________________________________	

 
Family Physician ___________________________ Phone # ___________________ 
 
Parent/Legal Guardian Signature: _______________________________________ 
 
Printed Name: __________________________________ 
 
Address: ________________________________________________________ 
 
Phone Number: __________________________________ 

 



 

SAN FRANCISCO MISSION 
 
_____ Yes, I (we) would like to support you financially with a gift of $ ________.   

(Please make checks payable to Mechanicsburg Brethren in Christ Church.  Do not write 
anything on the memo line – include this form with the check and it will be designated 
appropriately.) 

  
 Send Check to:  Mechanicsburg Brethren in Christ Church 
     1050 South York Street 
     Mechanicsburg, PA  17055 
    
 I am supporting ________________________________ (student name or "whole team”)  
 Note: Individual support raised above trip cost will go towards team costs 
   All gifts are tax deductible 
 
_____ Yes, I (we) would like to be a part of your prayer support team. 
Please complete: 
Name: _____________________________________  Date: _________________________ 
Address: ____________________________________  Phone: _______________________ 
City: _________________________________  State: _____  Zip Code:  ________________ 
Email Address: _____________________________________________________________ 
------------------------------------------------------------------------------------------------------------------------------ 
For Official Use: 
Date Rec. _____ Check: Amount $ _______Ck # _____  Date on Ck _____ Cash: $ ____ Initial  

SAN FRANCISCO MISSIONS 
 
_____ Yes, I (we) would like to support you financially with a gift of $ ________.   

(Please make checks payable to Mechanicsburg Brethren in Christ Church.  Do not write 
anything on the memo line – include this form with the check and it will be designated 
appropriately.) 

  
 Send Check to:  Mechanicsburg Brethren in Christ Church 
     1050 South York Street 
     Mechanicsburg, PA  17055 
    
 I am supporting ________________________________ (student name or "whole team”)  
 Note: Individual support raised above trip cost will go towards team costs 
   All gifts are tax deductible 
 
_____ Yes, I (we) would like to be a part of your prayer support team. 
Please complete: 
Name: _____________________________________  Date: _________________________ 
Address: ____________________________________  Phone: _______________________ 
City: _________________________________  State: _____  Zip Code:  ________________ 
Email Address: _____________________________________________________________ 
------------------------------------------------------------------------------------------------------------------------------ 
For Official Use: 
Date Rec. _____ Check: Amount $ _______Ck # _____  Date on Ck _____ Cash: $ ____ Initial  



 


